20th SfEP Annual Conference

Vanbrugh College, University of York

13–15 September 2009

Booking form

Please read carefully the 'Information for delegates' on the SfEP website before completing this form. Return the form with your deposit or full payment to: Helen Martin (Office Manager), SfEP, Erico House, 93-99 Upper Richmond Road, London SW15 2TG. Please mark your envelope ‘Conference booking’. Please complete the payment details on page 2.

Name (block capitals) ………………………….…………………….…………………………………............

Address ………………………………………..………………………………………………………………....

……………………….………Postcode ………….….…………….. Tel no. ……..………….……………….

Email …………………………………………………...........
Membership no. ….…….…………………….

Notes:
1. Non-resident delegates please tick the day(s) you will be attending:    FORMCHECKBOX 
 Mon  FORMCHECKBOX 
 Tues

2. Are you coming to the conference for the first time?:    FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

3. Method of payment: cheque/debit card/credit card* (delete as appropriate). (Please note that we can only accept payments in sterling.)

4. VAT invoices will be sent out with delegate information packs in July.

5. AGM: I shall/shall not be attending the AGM on Sunday 13 September 2009. 

6. Meals:  Vegetarian   FORMCHECKBOX 
/Special diet    FORMCHECKBOX 
 (please specify: ……………………………...........……..)

7. Room: I prefer a ground floor room  FORMCHECKBOX 

8. Conference mailings by email: If you do not have access to email and would like to receive the conference documents by post, please tick the box:  FORMCHECKBOX 

9. Any other special requirements: ........................................................................................................

	Conference fee (see 'Information for delegates' for fees and discounts)

Minus early bird discount if applicable)

OR

Non-refundable deposit of £50* (please invoice me for the balance to be paid on or before 27 July 2009)

*This does not include: conference dinner supplement; treasure hunt; Sunday lunch; pre-/post-conference fee; and extra night
	

	Accompanying person 

(Name in block capitals) ………………………………….........................
	

	Surcharge for double room @ £47 per night (B&B) (if paying a £50 deposit, please tick the box in case you do require this and will pay later)
	

	Conference dinner supplement @ £35 (for non-residents/accompanying person)
	

	Treasure hunt @ £6.50 (payment required in full if paying a £50 deposit to secure a place)
	

	Sunday lunch @ £11 (payment required in full if paying a £50 deposit)
	

	Pre-conference course (see 'Information for delegates' for fees) 
	

	Post-conference course (see 'Information for delegates' for fees)
	

	Extra night @ £50 per night – B&B (Saturday/Tuesday/both*)

*Delete as appropriate
	

	Credit card fee (£3) if paying by credit card (no fee for debit card)
	

	Total amount enclosed
	


Signature ……………………………….……..…........................................         Date ……….……………

Payment details

Cheque

(Cheques should be made payable to SfEP)
I enclose a cheque for £ ……....................................... Cheque no. ………………………….....

Account name (if different from delegate’s name) ……………………………………………………………………………….………....................................

Card payment

Note: If you are paying by credit card, please check that you have added the credit card fee (£3) to your payment .
I wish to pay by Visa/Eurocard/MasterCard/Switch/Maestro/Delta/Solo (we do not accept American Express).

I authorise you to debit my account with the amount of £...................................................................

My card number is:

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Issue number:

(Switch/Solo/Maestro badged cards if applicable)


	Expiry date of card:

	
Card security code*:
	


Name (as on card) .................................................................................................................................

Cardholder’s address .............................................................................................................................

.......................................................................................................... Postcode .....................................

Tel no. ....................................................................................................................................................

Signature ................................................................................................................................................

*The last 3 digits located in the signature strip on reverse of the card.
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